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Open your Google browser window and locate the Sign in button. Enter your login information. 

 
 

Access Your Drive 
 
On your Google Home Page, look next to your name for the Menu icon. Then click the Drive icon. Once you 
have access to your Google Drive, click the Create button, and select what type of file you want to create. 
You can also save files created from other programs in your Drive.  

 
 
 

 


