DoDEA Virtual High School - Save as Rich Text Format (RTF) DVHS

A good format to save your work that you will be submitted electronically is to save it in the RTF or “Rich
Text Format.” Any word processing program can open this format.

To convert:
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Change “Save as type” to Rich Text Format (*.rtf) using the drop down arrow (see image below).

I{.uzlsmns aks W - T — [
mv » MyOnlineCourse v | 44 I Search M e - p
-‘Jrga_n-:e - Mew foldes = ow (7] 4
4. Recent Places e Mame Date modifig 0
4 Librames o items match y search -
* Documents 0
o' Music E
= Pictures
e When saving a document
/% Computer save as Rich Text Format

File name: Cont

Save as type: rﬁ.ﬂ;'[mf_nrlnn(‘m;
Word Docurnent (" dood
" Word Macro-Enabled Document [*.docm)

Word 97-2003 Document (~.do<)

Word Template (* dobd
=) Hide Folders Word Macro-Enabled Template (*.dotm)
Word 57-2003 Template (* dot)

e PDF (*_pdlf)
XPS Document (" xps) /
Single File Web Page (“.mht;* miptdl)
Web Page v
. e

Version 1, Updated 3/18/16 Page1of1



